
Information Request for Employment 
 
 

 

This serves as a formal request for the following employment-related information: 
 

• • Name ____________________________________ 
• • AOO# ____________________________________ 
• • Supervisor's Name ____________________________________ 
• • Job Title_________________________________________________ 
• • Start Date _____________________ 

 

 
This information is needed to complete our records and ensure accurate 
documentation. Please provide the requested details. 
 

Thank you for your prompt attention to this matter. 
 

Human Resources 
Alfred University 
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